Cover Letter Dictation 

InMedical, Inc.

DICTATION INSTRUCTIONS


YOUR ID#: 75

1.  Dial 1-800-248-9551

2. Enter your ID number, followed by the # sign.  (You may hit this at any time and do not have to wait for the annotator to finish telling you to). 

3. You will then be asked to enter a medical record (claim) number followed by the # sign.  If you do not wish to enter an MR#, then you do not have to.  Just hit the # sign and it takes you to…

4. “Press 2 to start dictating.  That’s it.

KEY PAD COMMANDS

0 – HELP (Gives you the meaning of all keypad commands).

1 – PAUSE

2 – RECORD

3 - REWIND 5 SECONDS TO LISTEN

4 – END DICTATION

5 – MANUALLY DISCONNECT

6 – MARK DICTATION A PRIORITY/STAT

7 – REWIND TO BEGINNING TO LISTEN

8 – TO BEGIN A NEW DICTATION

9 – GO TO NEAR END OF DICTATION TO LISTEN 

IMPORTANT NOTES

1. If you choose to pause for a second, the system will remind you every five seconds that you need to press 2 to begin dictating again.  This way, you will not start talking without hitting 2 again.
2. This system will compress silence, so there will not be large lapses with no sound. 
3. Lastly, if you are not speaking loudly enough, the system will let you know by sounding a beep every five seconds until you do speak loud enough.  Also, if you stop talking for a moment while flipping through a chart or something, the system will beep every five seconds, letting you know that you are still attached to the system and have not been cut off.

